											(Date)



(Employee Name Here),
 
Congratulations and welcome to the Meadow Lakes Golf Course team.  We are very pleased to offer you the position of                        reporting to                   (your title here).  Your starting compensation for this position is                             and will be paid weekly.  Your specific job responsibilities will be given to you during your initial orientation.  
[bookmark: _GoBack]Your official hire date is              .  Your start day will be             .   Again, welcome to the Meadow Lakes team.  If you have any questions, comments or issues please feel free to contact either me or your new manager.
Sincerely,

Gary Keenan
Chief of Staff
Meadow Lakes Golf Course
612-916-6360
Gary.keenan@relogiallc.com

